MMHHUCTEPCTBO ITPOCBELIEHUSA
POCCHUMCKOM ®ENEPALIAA

®EJEPAJIGHOE
T'OCYJAPCTBEHHOE BIOJ)KETHOE
OBPA30BATEJIbHOE YYPEKJIEHHE BBICIIETO OFPA3OBAHMS
«IYTAHCKHIA TOCYJJAPCTBEHHBIN IEJATOT MYECKHAIN YHUBEPCUTET»
(®TBOY BO «JITTIY»)

CtpykTypHOe noapasjeieHne WHuctutyT (bu3UKO-MaTeMaTHIECKOTO
obpa3oBaHus, ”HOOPMALMOHHBIX H 00CITYKHUBAIOIIMX TEXHOIOTHIL
Kadgeapa nadopmanroHHbIX 06pa3oBaTebHbIX TEXHOIOTHM U CHCTEM

HudopmannoHHbIe TEXHOJIOTHH

Ilo nanpasyiennio noaroToBkH — 46.03.02 JI0KyMEeHTOBEIEHHE H ApXMBOBELCHHE
Ilpopnar moaroroBkm — OpraHmsanys [eJONPOU3BOACTBA B  OpraHax
3aKOHOJATEILHOM, MCIIONHUTENBHON U Cy1e0HOM BIacTH

Ksanudpukanus Bpimycknuka — 6akanasp

®opma o0yueHns — OYHasl, 3a09Has

Kypc — O®O - 1 kypc (2 cemectp), 300 — (2-3 Tpumectp)

Jlyrauck, 202 &



PaGouas mporpamMma y4eGHOM MMCIMIUIMHEI SBISETCS 9aCThIO OCHOBHOM
npogecCHOHATEHON 00pa3oBaTeNbHOM MPOrpaMMEI ISl OATOTOBKH GakanaBpoB
TI0 HarpaBNICHUIO MOATOTOBKH 46.03.02 JloKyMeHTOBe[eHHE W apXHBOBEIEHHE,
npodumo OpraHusalus IeNONpOM3BOACTBA B OopraHax 3aKOHOJATeIbHOH,
HCTIONHUTENBHOH U Cy/IeGHOM BIaCTH OYHO# U 3a049HOM HOpM 06yUeHn s.

Pabo9as nporpamma yue6HON AUCIMILTAHEL pa3paboTaHa B COOTBETCTBHH
¢ ®I'OC BO - GaxamaBpuar o HaIpaBJIeHHIO MOATOTOBKH
46.03.02 [lTokyMeHTOBeleHHE H apXHBOBEZEHHE, YTBEPXIEHHBIM IPHKA30M
MunncTepcTBA HayKM M BBICIIETO obpasoBanus Poccumiickoit ®eneparuu
oT 29 oktsibps  2020r. Ne 1343 (¢ u3MeHeHMAMH JIOTIOJTHEHHUSMH);
IlpodpeccuonanshpiM  crammaproM «CrHenuamucT 1o OpPTraHHM3allMOHHOMY |
AOKYMEHTAIIHOHHOMY 00€CIEYeHHMIO yIIPaBIeH s OpraHH3aI|eiD», YTBEPXKIIEHHBIM
IIpukasom MHUHHCTEPCTBa Tpya M COMMATBHON 3amMThl POCCHICKOM Deneparyu
«O6 yTBepKIeHUH IPOhECCHOHAIEHOTO cTaHzaaprta» ot 15 uronst 2020 r. Ne 333g;
[podeccronansubiv crangapToM «CremuagucT mo YIPaBIEHHUIO [OKYMEHTaMU
OpraHM3alim), yTBEPXKICHHBIM [Iprkazom MuHHCTEpCTBAa TpyJAa H COLMATBHOIN
sammtel  Poccuiickoii ®epmepamuu  «O6 YTBEPXKAECHUH TPOECCHOHATLHOTO
CTaHfapra» oT 27 ampenst 2025T. Ne421m; ITpodeccronansHbmM CTaHIapTOM
«CrienuanicT apxmBa», YTBEpKIEHHBIM Ilpukazom MunncrepcrBa Tpyaa u
coumanbHOM  3ammTel  Poccmiickodf = ®emepammm  «O6 YTBEPXKICHAN
IpO(eCCHOHANBHOrO CTaHAapTay ot 18 Mapra 2021 r. Ne 140m.

COCTABUTEJIb:
CTapimMii  mpemofasatenb Kadephl MHDOPMAIHOHHEIX 00pa3oBaTeNbHBIX
TexHonorui u cucreM @I'BOY BO «JITTIY», Xurpsix Onbra BnaguMuposHa

YrBepxaeHna Ha 3acelaHuu Kadempsl MH(OPMAITHOHHBIX  06Pa30BaTENBHBIX
TEXHOJIOTHH U CUCTEM

ITpoToKON OT « /2 » gr oo 20246 T. Ne 14

3aBenyrommii  kadenpolt MHPOPMALMOHHEIX 00pa3oBaTeHbHBIX TEXHONOTHH H
cHCTEM % J1.A. Kanycrun

Onobpena Ha 3acenanuu y4eGHO-METOAMIECKOH KOMHUCCHH Huctutyra dusuxo-
MaTeMaTH4ecKoro  o0pa3oBaHHs, HH(DOPMAIMOHHBIX U 00CITy KMBaKOIIIX
TEXHOJIOTHH

Ilpotokon ot « ¢4 » awbbap 20841 Ne (4

Ilpencenarens  y4e6HO-MeTOmMUECKOH  KOMUCCHH Hucruryra  dusmko-
MaTeMaTH4eCKOro  o0pa3oBaHHs, HH(POPMAIMOHHEX . K 06CITy )KHBAFOLIHX
TEXHOJIOTHM .B. TaBbicku6a

COI''TACOBAHO:
Hupexrop JlenapramenTa o6pasoBanus B.B. Cagenkos




1. Henu 1 32124 AU CHUITHHBI

Lenu u3ydeHust TUCUUIUIMHBL. MOJTYYEHUE CTYJeHTaMU 0a30BbIX 3HAHUM IO
Teopur MHGOPMAIIMK, YCTPOMCTBY KOMIIBIOTEPOB, MO OCHOBAaM COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJOTUN U TEHJICHLIUN UX Pa3BUTHUS; HAYYUTH MPUHIUIIAM
UCIIOJIb30BaHUSI ~MHQOPMALIMOHHBIX PECypcoB B  Cpelax MpOrpaMMHOTO
oOecrieueHus: 0(MCHBIX TEXHOJIOTHI; MPUBUTH HABBIKU MPUMEHEHUS COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJOTMH B Oynymieil npodeccruoHaaIbHOM N1eITeNbHOCTH;
pa3BHUBaTh TBOPYECKHI MOTEHIMaAN OyAyIIETO CIEIHMATUCTa, HEOOXOAUMBIN emy
JUIS  JallbHEHIIero caMoOoOpa30BaHWsA, CAMOPa3BUTUS M caMopealu3alid B
YCJIOBHSIX BBICOKOPA3BUTOM TEXHOJIOTHYECKOU CPEBI.

3amaun: BeIpabOTaTh  LIEIOCTHOE  TPEACTABICHHWE O  COBPEMEHHBIX
HaIpaBiIeHUs X M OOJACTAX HCHOJIb30BaHUS HWH(POPMAILMOHHBIX TEXHOJIOTUH;
U3YYUTh 3aKOHOMEPHOCTH MPOTEKaHUSI MH(POPMALIMOHHBIX MPOLIECCOB B CUCTEMAX
00paboTku uHGOpPMALMU; H3YYUTh YCTPOMCTBA KOMIIBIOTEPHOW TEXHUKH U
o0nacTd WX TMPUMEHEHHsS; OCBOUTh NPHUHLHUIIBI pabOThl TEXHUYECKUX U
IPOrpaMMHBIX CpPEACTB B HMH(POPMAIMOHHBIX CHCTEMax; MPHUOOPECTH HABBIKU
VICITOJIB30BAHUS COBPEMEHHBIX MH(GOPMaLIMOHHBIX TEXHOJIOTUN "
WHCTPYMEHTAJIBHBIX CPEACTB JUIsl PELIEHUS pa3IMYHBIX 33Ja4 B CBOEH
npo(eCCUOHANBHOM ~ AESATENbHOCTH;  NPUOOPECTH  HABBIKM  OLIEHHWBAHUSA
CYLIECTBYIOIIETO MPOTPaMMHOr0 OOEeCHeueHuss M BbIOOpa ONTUMAJIBHOTO MJIs
pemieHusi  NpO(PECCHOHANBHBIX  3a/Jay;  MOJArOTOBUTH  OOydamomuxcs K
MPaKTUYECKOMY HCIOJb30BaHUI0 HMH(MPOPMALMOHHBIX TEXHOJOTUA B CHUCTEME
oOpa3zoBaHusl.

2. MecTo nucuuiuinabl B ctpykrype OITOIT

VYyeOHast qucUUIUIMHA BXOAMT B 0a30BYI0 YacTh JUCLUMIUIMH MOJATOTOBKH
CTYJ€HTOB.

HeoOxomuMpiMM ~ yCIIOBUSIMU  JUIsI  OCBOGHMSI Y4eOHOH  JAHMCLUIUIMHBI
SBJIAIFOTCSL 3HAHMSI KJIIFOYEBBIX BOIIPOCOB M OCHOBHBIX COCTAaBIIIOIIMX 3JIEMEHTOB
MH(GOPMATUKH, YMEHUSI pelIaTh TUIIOBbIE TPAKTUUECKHE 3a/1a4U, XapaKTEpHbIE IS
UCIIOJIb30BaHUSI METOJIOB U MHCTPYMEHTapUs MPeAMETHON 00J1acT MH(OpMAaTHKA,
BJIa/I€Th HABbIKAMU TMOJy4YyeHUs WHGOpPMAIMU M3 HCTOYHUKOB pA3HBIX THIIOB,
CaMOCTOATEJIBHO  OCYLIECTBJIATh  IOUCK, aHAJIW3, CHUCTEMAaTH3alHui0 |
UHTEPIPEeTALNIO HH()OPMALIUY PA3TUYHBIX BUAOB U (HOPM IPEICTaBICHHUS.

ConepxaHue JMCUUILIMHBI OCHOBBIBAE€TCS Ha 0a3e JUCHUIUIMH: KypC
uH(pOpMATUKU cpelHed 001eo0pa30BaTENbHOM IIKOJIBI U CIY>KUT OCHOBOW JJif
BBINIOJIHEHUST ~ BBIIYCKHOM  KBAIM(PUKAUUOHHOM  paboOThl,  MPOXOKICHUS
MPOU3BOICTBEHHBIX U yUEOHBIX MTPAKTHUK.

3. Ilepeyenb NJIAHMPYEMBIX Pe3yJbTATOB 00y4YeHHMs] MO JUCHMILUIUHE
(MOxy110), COOTHECEHHBIX C HHAMKATOPAMMY JOCTHKEHUS KOMIIETEH UM

Koa mo ®I'OC BO NHaukaTop 10CTHKEHHUS PesyanTare! 0byuenus no
AUCHUILINHE
Oo6menpodeccnoHaNbHBIC
OIIK-4. Criocoben OIIK-4.1. IToHnMaeT MpUHIHIIBI 3HaeT: MPUHIHITBI PAOOTHI
TNMOHUMATb NPUHIHNIIbI paGOTBI COBPCMCHHBIX COBPCMCHHBIX I/IH(I)OpMaL[I/IOHHBIX
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paboTHI COBPEMEHHBIX
UH(POPMAITOHHBIX
TEXHOJIOTUH U
UCIIOJNTb30BATh UX IS
pelIeHus 3a1a4

MH(OPMALIMOHHBIX TEXHOJIOTUI
B OpraHu3anuu

OIIK-4.2. Vcnonb3yer
COBPEMEHHbBIC
nH(OPMALIMOHHBIE TEXHOJIOTUN

npodeccuoHaIbHON B IpodecCHOHATBHOM

JEeATETIBHOCTH JeSITeTbHOCTH
OIIK-4.3. IIpumensier
MH(pOPMaIMOHHO-

KOMMYHHKAIIUOHHBIC TCXHOJIOTNHU
ISl pEIICHHUS 3a/1a4
npodeccrnoHabHOM
JIeATEILHOCTH

TEXHOJIOTHI B OopraHru3alrn

Ymeert: U CII0JIb30BaTh
COBpeMEHHBbIE  HMH(OpMAIOHHBIE
TEXHOJIOTUH B MpodecCHOHaTbHON
NEeSITENILHOCTH;

Baaneer: HaBblkKaMu NpPUMEHEHUS

MH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX ~TEXHOJIOTHH
st peneHus 3amaq

npodeccuoHaNbHOM e TeIbHOCTH

4. CTpyKTypa M coepkaHue Y4eOHOH TUCHMILTUHBI

4.1. O0bem yueOHOM JUCHUILUIUHBI U BHAbI Y4e0HOI padoThl

O0bem yacoB (23a4. ej1.)

Bup yueOHoI padoThI Ounasn 3aounas
dpopma ¢popma
O6masi yueOHast Harpy3ka (Bcero 4acon) 72 72
2 3a4. efl 2 3a4. efl

Oo6si3aTesibHaA ayJAuTOpHasA yueOHast 24 8
Harpy3ka (Bcero 4acoB), B TOM 4ucJie:
Jlexuu 8 2
CemuHapcKue 3aHITUs - -
[lpaktuueckue 3aHsaTust (B TOM  YHCIIE 16 6
WHTEPAKTUB)
JlabopaTopHbie pabOThI — -
KypcoBas paboTa (KypcoBOil IPOEKT) — -
Hpyrue  dopmbel  opranuzauumd  y4eOHOro — -
npoiiecca (KOHTpPOJIbHBIC paboTHI,
WHANBUAYAJIbHbIE  3aHATHS,  KOHCYJIbTAIHH
u 1p.)
CamocrosiTeibHasE paldora cTyaeHTa (BcCero 44 60
YacoB)
dopma aTTecTaluy — 3a4€T 4 4

4.2. Conep:xaHue QUCIHUNINHBI

Tema 1. OcHosbl cospemeHHbIX UHDOPMAYUOHHBIX MEXHONOUI.
OcHoBHBIE BUIbI WH()POPMAIIMOHHBIX TEXHOJOTWN;, BapUaHTHl BHEAPCHUS

MHOOPMAIMOHHBIX  TexHoJoruil. OCHOBHBIE

ITOHATHUA:

uH(}OpMaIMOHHbIE

TEXHOJIOTUU CO3JIaHus, cOOpa, perucTpalui HHPOpMaLIUH;
Tema 2. Texnuueckue cpedcmea UHGOPMAYUOHHBIX MEXHOTIOLUL.




Texnonorun 06pabOTKH 3IEKTPOHHON MH(GOPMALIMU; TEXHOJIOTHH XPaHEHUS
U coxpaHeHUs: MHGPOpPMAIMHM, COXPAaHHOCTh M AapXUBHUPOBAHUE; TEXHOJIOTHUH,
nepeaadu (pacnpoctpaneHus) “HGOpPMaIUH.

Tema 3. Texwonoeuu cozoanus u npeodOPA308aHUs UHDOPMAYUOHHBIX
00BEKMO8 C NOMOUBIO MEKCMOB020 NPOYECCOopd.

WNurepdeiic  texctoBoro mpoueccopa Microsoft Word. Bpox u
penaktupoBanue Tekcra. dopmatupoBanue Tekcra B MicrosoftWord. Croucku.
Ctumn. Cozpmanme Ttabmui. PaGota ¢ OGompmiumu nokymentamu B MS Word.
TUTYBHBIN JIUCT, OTJIABIEHUE, CHUCOK JINTEPATYPHI.

Tema 4. Komnwvromepuovie cucmemuvl n0020moKu maoauy.

Tabmuunsnii mponeccop Microsoft Excel. OcHoBsl maTEpdEiica u padboTsl. BBom u
penaktupoBaHue AaHHbIX B Microsoft Excel. @opMatupoBaHue siueek v TaHHBIX.
Pabota ¢ hpopmynamu u pyukusamu B Microsoft Excel. PaboTa ¢ auarpammamu.

Tema 5. Ogucnoe npocpammnoe obecneuenue. Cozdanue npezeHmayuii 8

Microsoft PowerPoint.
CrnocoObl opranuzanuu npeseHTanuil. OpraHu3zaius Mpe3eHTaluid Cpe/ICTBAMU
MS PowerPoint. Co3nanue npe3eHTanuii Ha OcHOBe MmabioHoB. Co3naHue
MpE3eHTalMii Ha OCHOBE MycTOW mnpe3eHTauuu. Co3JaHue aHMMaluy, HACTpPOilKa
nepexo1oB. Co3/1aHHEe TUIIEPCCHIIOK U YIPABJISIOMINX KHOMOK.

Tema 6. bazosvle nonamus cemesvix mexnonozuti. Pabora B cetn Internet.
CoBpeMeHHbIC TEXHUUECKUE cpelicTBa 0OMeHa nanHbIMU. CTpykTypa Internet. [Touck
JAHHBIX B ceTu Internet. DnexTponHas moura (e-mail). OcHoBbl TexHONOTMU World
Wide Web (WWW). O630p ocHoBHbIX cepBucoB UHTepHeTa. Ciry:x0b1 UHTEpHETA.
[Iporpammbi-Opay3epbl.  [louckoBbie  cucteMbl. (OCOOEHHOCTH  COBPEMEHHBIX
00pa30BaTeNIbHBIX OHJIAH-KOHCTPYKTOPOB.

4.3. Jlekuuu
Ne Ha3BaHue Tembl O0bem yacoB
n/n Ounas | 3aouHnas
¢popma ¢popma
2 ceMecTp
1 Tema 1. OcHOBBI COBpEMEHHBIX MH(DOPMAIMOHHBIX 2
TEXHOJIOTHH. 2
9 Tema 2. Texuuueckue cpeacTsa MHOOPMAITMOHHBIX 9
TEXHOJIOTUH.
Tewma 3. TexHosmoruu co3gaHusi U MPeoOpa3OBaAHUS
3 | uHpOpMAITMOHHBIX  OOBEKTOB €  ITOMOIIBIO 2
TEKCTOBOTO MPOIECCOpa
4 | Tema 6. bazoBble MOHATHS CETEBBIX TEXHOJOTHIA. 2
Hroro: 8 2
4.4, IlpakTHYeCKUEe 3aHATHSA
\ Ne \ Ha3BaHue Tembl \ O0bem yacoB




n/n Ounas | 3aouHas
¢popma ¢bopma
2 ceMecTp
Hutepdeiic TekctoBoro mporeccopa Microsoft
1. | Word. BBoa, penaktupoBanue u (opmMaTupoBaHue 2
TekcTa. Pa3peiBel. Pazmersr. 2
2. | Crucku. Ctuim. 2
3. | Cozmanue tadnui B MicrosoftWord. 2
Microsoft Excel: 3HakoMCTBO ¢ 3JE€KTPOHHBIMH
4 tTabmuiamMu. BBOO M pemakTUpoBaHWE ITaHHBIX B 9
" | Microsoft Excel. ®opmarupoBaHue sueek WU
: 2
nmaHHbIX B Microsoft Excel.
5 Pabota ¢ popmynamu u pynkuusimu B Microsoft 2
" | Excel.
5 [TocTpoenne u peTakTUPOBAHHUE TUATPAMM H 9 9
" | rpaduKoB.
v Microsoft PowerPoint. Co3nanue cTpyKTypsl 9 ]
" | npezenTaruu. OdopmMiieHrEe U TTOKa3 MPE3CHTAIIHNH.
HacTpoiika anuManuu U CMEHBbI CIIaiiIoB B
8. | Microsoft PowerPoint. I'unepccbuiku, 2 -
YIPABJISTFONTNE KHOTIKH.
Hroro: 16 6

4.5. JlabopaTopHbie padoThI
He npenycmoTpeHsl.

4.6. CamocTosiTeibHasi padoTa CTYJIeHTOB

Ne Ha3Banmue pasaesa / TeMbl Bun O0bem yacoB
n/n caMocTosATeNbH | OuHas 3aouHnas
0ii padoThI dhopma ¢popma
2 ceMecTp
KoHcnexr.
1 OCHOBBI coBpeMeHHbIX | [ToaroroBka k 4 8
MH(OPMAIIMOHHBIX TEXHOJIOTUN MPaAKTUYECKUM
pabotam
KoHcnexkr.
5 Texauueckue cpexncrtsa | [logroroBka k 4 3
MHOOPMAIIMOHHBIX TEXHOJIOTHHA MPAKTUYECKUM
pabotam
KoHcnexr.
3 Texunueckue cpeacrsa | [loaroroska k 4 8
MHGOPMAIIMOHHBIX TEXHOJIOTHUH MPAKTUYECKUM
paboTtam




Koncrmexkr.
KomnbrorepHsie cucremsl | [TogroroBka k 4 8
MOJIrOTOBKH TaOJIHII MPaKTUYECKUM
paboTam
OducHoe nporpaMMHoe | KOHCIIEKT.
o0ecrieyeHue. Coznanue | [ToaroroBka k 4 10
IIPE3EHTALMN B Microsoft | mpakTH4ecKuM
PowerPoint. paboTtam
Paborta B  cetm  Internet. | Koncnekr.
CoBpemeHHbIE texaunueckue | [TogroroBka k 4 8
cpeactBa OOMEHa  JTaHHBIMH. | MPAKTHYECKUM
Ilepenaya naHHBIX B CETH. pabotam
0O0630p BozMokHOCTEN U pecypcoB | KoHcnekT
7 |caiita «EmuHoe  conepkaHue 20 10
o011ero o0pa3oBaHUsDY
HTroro: 44 60
3avér [ToaroroBka k 4 4
3a4eTy

4.7. KypcoBbie paGoThbl.
He npenycMoTpeHsl.

5. Metoanueckoe odecrevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenogaBanvie AWCIUIUIMHBI BEIETCS C MPUMEHEHUEM CIEAYIOIINX BHUIOB
o0pa3oBaTeNbHBIX TEXHOJIOTHUH.

Hapsny ¢ MeToaukoil TpagullMOHHOW JICKIIMOHHO-TIPAKTUYECKOU pPadboThI
MPEAYCMOTPEHO HCIOJb30BAaHWE AaKTUBHBIX (HOPM U  METOJOB  y4eOHOM
NEATEeIbHOCTH, B TOM UHUCIIC: YU4€OHBIE TUCKYCCHUU, Oece/Ibl, MO3TOBOM MITYPM.

Metoauka npoOIeMHO-IUATIOTUUECKOTO 00yUeHUsI IPUMEHSETCS B MPOIEcce
JIEKITMOHHOM palboThl HaJl y4EOHBIM MaTEpHAJIOM B KaXJA0M M3 TeM ydeOHOU
JUCITUTITUHBI.

Mertonuka oOy4YeHUS B COTPYJHHYECTBE C MPUMEHEHHEM KOMAaHJIHBIX,
IPYNIIOBBIX BUIAOB PaOOTHI UCTIOIB3YETCS B MPOIIECCE OPTraHU3AINK MPAKTUYECKIX
pabor.

Metoauka uccienoBaTebCKON AESITEIbHOCTHA UCIIOIB3YETCSI KAaK OCHOBA JJIs
OpraHU3alliyd CaMOCTOSITEIBHON PabOThI CTYZICHTOB B 00BhEME yUEOHBIX TEM.
[TpumeHstoTCs cpeicTBa MyJIbTUMEINA: TIPE3SHTAINH, BUIe0, 6a3b1 DOP.

Hnghopmayuonnvle MEeXHONI02UU: HCIIOJIb30BaHUE AIIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpCOB  (AJIEKTPOHHBIM KOHCHIEKT, Pa3MEIICHHBIA BO
BHYTPEHHEU CETH WJIM T.I1.) MPU MOJATOTOBKE K JICKIHIM, MPAKTUIECKUM paboTaM U
CaMOCTOATENBHOMN paboTe.

Paboma 6 xomande, npoexmnas oOesamenvbHoCmb. COBMECTHasi pabora
CTYJIEHTOB B I'pYIIIIE IPH BBINOJIHEHUH JIA0OPATOPHBIX padOT.




6. ®opMBbI KOHTPOJISI OCBOEHHUSI TUCIIUTLITHHBI

Tekyiast aTTecTalusi CTyICHTOB MPOM3BOAUTCS B JAUCKPETHBIC BPEMEHHBIC
MHTEPBAJIBI B CIECAYIOMNX (hOpMax: BBIMIOJHEHHUE U 3al[UTa MPAKTHYCCKUX padoT,
3a4eT (TeCTOBBIN KOHTPOJIB).

[TpOMEXyTOYHBI KOHTPOJb IO pe3yJabTaTaM OCBOCHHUS JIHUCIUILIMHBI
IpOXOJUT B (hopMe 3aderta (BKIIOYAET B ceOs OTBET HA TEOPETHUECKUE BOIMPOCHI
WK BBITIOJTHEHHE TECTOBOTO 3aIaHus).

7. Y4eOHO-MeTOAMYECKOE U NporpaMMHO-UH(OPMALIMOHHOE

o0ecrneyeHure JUCUUIINHBI
A) OcHOBHas JUTEpaTypa:

1. OcHOBBl HMH(pOPMALMOHHBIX TEXHOJOrMM : yyeOHoe mocobue / C. B.
Hazapos, C. H. benoycosa, . A. becconosa [u ap.]. — 4-e u3a. — Mockaa :
Hnrtepner-Yuusepcurer Undopmarnmonnsix Texunonoruit (MHTYUT), Ait [1u Ap
Menua, 2025. — 530 ¢. — ISBN 978-5-4497-2419-9. — Texkcr : 37eKTPOHHBIH //
[udpopoit ob6pazoBarenbHblii pecypc IPR SMART : [caiir]. — URL:
https://www.iprbookshop.ru/133958. html (mara o6pamenus: 30.10.2025). —
PexxuM noctyna: Juist aBTOpU3HP. MOJIb30BATENEH

2. [Tumenos, B. 1. CoBpeMenHbIe HH(GOPMAIIMOHHBIE TEXHOJOTUH : y4eOHOe
nocobue / B. W. Ilumenos, E. I'. Cy3nanos, T. A. Kpaseu. — Cankr-IlerepOypr :
Cankrt-lleTepOyprckuii  roCcyIapCTBEHHBI ~ YHUBEPCUTET  MPOMBIIUICHHBIX
TeXHoJioruid u auzaiina, 2017. — 88 ¢. — ISBN 978-5-7937-1471-6. — Texkcr :
anekTpoHHbi // Ludposoit obpazoBatensHbiii pecypc IPR SMART : [cailt]. —
URL: https://www.iprbookshop.ru/102473.html (nata oopamenus: 24.06.2025). —
Pexxum nocryna: ais aropusup. [lonp3oBarenei

3. becnanosa, 1. M. Mnadopmanronnasie TexHosornn. OCHOBBI pabOTHI B
Microsoft Word : yuebnoe mocodue / . M. becnianoBa. — Cankr-IleTepOypr :
Cankr-lleTepOyprckuii  TOCyIapCTBEHHBIH  YHUBEPCUTET  MPOMBIITUICHHBIX
TeXHoJIoTui 1 au3ainHa, 2019. — 116 ¢. — ISBN 978-5-7937-1638-3. — Tekcr :
anekTpoHHbiil // Ludposoit o6pazoBatensbiii pecypc IPR SMART : [caift]. —
URL.: https://www.iprbookshop.ru/102517.html (maTa oopamenwus: 06.03.2025). —
Pexum nocrymna: aiis aropusup. [lonp3oBarenen

b) nononHuTenpHas TUTEpaTypa:
1. JleBun, B. . Mctopus uHPpOpMallMOHHBIX TEXHOJIOTHH : yueOHuK / B. U.

Jleun. — 4-e u3a. — Mocksa : HutepHer-YHuBepcurer MHPOpMALIMOHHBIX
Texunonoruit (MHTYUT), At IIu Ap Menua, 2025. — 750 ¢. — ISBN 978-5-
4497-2405-2. — Tekct : snextponnbit // LludppoBoit 0O0pa3oBaTenbHbI pecypc

IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/133944.html (mara
ooparnienus: 30.10.2025). — Pesxum gocTyna: 1jist aBTOPU3UP. TOIb30BaTEICH

2. Azesnuy AWM. WudopmarmoHHble TEXHONOTHU o0O0yueHus. Teopwus.
[Ipaktnka. Meronuka : ywyebHoe mocobue mo kypcam «lcnonp3oBanue
COBPEMEHHBIX MH(POPMAIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHH B y4eOHOM
nporecce» U «AyIuOBU3yallbHbIE TEXHOJOTUM OOYYEeHHsS» IS CTYACHTOB,
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oOyuaroluxcs 1o crneuuanbHocTaM «Jloronmeaus», «OmurodpeHoneaarorukay,

«Cypnonenaroruk» / AzeBud A.M.. — MockBa : MOCKOBCKHI TOpOACKOU
nenarornueckuii yausepcuretr, 2010. — 216 ¢. — Tekct : 27IeKTpOHHBINA //
[Mudposoit obOpazoBatenbubii pecypc I[IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/26492 . html (mata oOpamenus: 17.01.2025). —
Pexum nocrymna: mia apropusup. [lomp3oBarenein

3. bypasmoB b.A. IlpumeHenne uWHOOPMAIMOHHBIX TEXHOJOTUNA TMpHU
HanmucaHuu pedepatoB M KBATM(UKAIMOHHBIX paboT : ydeOHOe mocobue /
Bbypusmos b.A.. — Caparos : By3osckoe o6paszoBanue, 2013. — 97 ¢. — Teker :
anektponHbiil // LudppoBoit obpazoBarenbubiii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/12826.html (mara ob6pamenus: 17.01.2025). —
Pexxum nocrymna: ais apropusup. [lonp3oBarenei

B) UnTtepHeT-pecypch:

1. Camoyuutens Excel ¢ mpumepamu ais mosib30BaTeNicit CPEAHErO YPOBHS.

[Dnexkrponnsiii  pecypc]. — Pexum gocrtyma:  https://exceltable.com/uroki-

excel/samouchitel-excel-s-primerami. — /lara oopamenus: 06.01.2025.

2. Camoyuutenb mo Microsoft Excel ams 4aiiHuKOB. [DneKTpoHHBIH pecypc]. —

Pexxum goctyma:  https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-

1.html. — JTata oopamenus: 06.01.2025.

3. .htpp://Iwww.informika.ru/- Caiit ["ocymapcTBeHHOTO Hay4HO —
UCCIICZIOBATEIBCKOTO ~ HMHCTUTYTAa  WH(GOPMAIMOHHBIX  TEXHOJIOTHH W
TEJIEKOMMYHHKALNN.

4. htpp://www.citforum.ru/ - LlenTp MHPOPMAITMOHHBIX TEXHOJIOTHIA.

5. htpp:/mwww.5ballov.ru/ - O6pa3zoBarenbHbIi TOpTAIL.

6. htpp://www.fio.ru/ - ®enepanus MaTepHeT — 06pa3oBaHusl.

7. htpp://tests.academy.ru/ - TecTbl u3 001acTH HHDOPMAIIMOHHBIX TEXHOJIOTHH.
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Q.

1

. htpp://public.tsu.ru/~wawlasov/start.htm - B momors yautento uHGOPMATHKH.
htpp://sciedu.city.ru/ - Hayka u obpa3oBanue B Poccun.

0.htpp://www.ed.gov.ru/ - Caiit MunuctepcTBa o00pa3oBanHusi Poccuiickoit
denepanuu.
11.htpp://iit.metodist.ru/ — JlabopaTopust ”HPOPMAITHOHHBIX TEXHOJIOTHIA.
12.htpp://schools.keldysh.ru/sch444/MUSEUM/ - BupryanbHbIi My3ei
MH(OPMATUKH.

13.htpp://www.otd.tstu.ru/directl/inph.html — Caiit, nocssinenusii nHGOpPMAaTHKE.

14.htpp://www.inr.ac.ru/~info2l/ - THOOPMATHUKA — 21. MexayHapoaHbIi
Hay4HO — 00pa3oBarenbHbIA MPoeKT oT Poccuiickoit Akagemun Hayk.

15.htpp://mwww.morepc.ru/ - MahopmaimoHHO — CTIPaBOYHBIH OPTAJL.

16.htpp://www.ito.su/ - THpopMaIrmoHHbIE TEXHOJIOTHH,

17.htpp://lwww.inftech.webservis.ru/ -  Cratem 10  HH()OPMAIHOHHBIM
TEXHOJIOTHSIM.

8. MaTtepuajbHO-TEXHHYECKOE 0O0ecnevyeHue TUCIIUTNIMHBI


https://exceltable.com/uroki-excel/samouchitel-excel-s-primerami
https://exceltable.com/uroki-excel/samouchitel-excel-s-primerami
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html

JIekIMOHHBIC 3aHSATHSA: KOMIUIEKT JJIEKTPOHHBIX MPE3CHTAIUI/CIalI0B,
ayIUTOpHUs, OCHAIIEHHAs NPE3CHTAIMOHHOM TEeXHUKOW (MPOEKTOp, SKpaH,
KOMIIBIOTEP/HOYTOYK) | T.II.

[IpakTHueckne  3aHATHA:  KOMIBIOTEPHBIM  KJIAacc,  OCHAILCHHBIN
MYJIbTUMEIUNHBIM IIPOEKTOPOM, VHTEPAKTUBHOU JIOCKOH, CETEBOM
UHQPACTPYKTYpOl M OpraHu3oBaHHBIM JocTynoM B MHtepHer, maketsl [10 MS
Word, MS Excel, MS Power Point u np.

[Ipouee: pabouee MecTO MpenoaaBaTelisi, OCHAIMICHHOEC KOMITBIOTEPOM C
noctynoM B IHTepHET, paboune MecTa CTYJCHTOB, OCHAIIICHHBIE KOMITbIOTEpaMu
c noctynmoM B VHTepHET, TpeaHa3HAuYCHHBIC I pabOThI B DICKTPOHHOU
o0pa3oBaTeIbHON cpefie U T.II.
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9. JIucT 10MOJTHEHUH U U3MEeHEeHUI

Ne
n/n

Jlara
BHECEHHS
H3MeHeHus /
JAOMOJTHEHHS

OcHoBanue

Conep:xkanue
N3MeHeHud /
JXOIOJTHCHUSA

JIuna, noaTBep:KIaIOIINE
H3MeHeHMe / TONMoJITHEHHe

3aBenyrommid
kadenpoi
(Damunus,
UHUYUATBL,
NnOONUCy)

JlexaHn
(paxyabTera
(Damunus,
UHUYUATBL,
noONUCy)
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